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Somerset County Public Schools
7982-A Crisfield Highway ♦ Westover, Maryland 21871
(410) 651-1616

Application for a Professional Position
	Date of Application  ____________/______________/_____________                    


	NAME:  
 LAST



                             FIRST




    MIDDLE OR FORMER 

	Social Security Number (Optional)                    -                       -

	Present address                                                                              
	Permanent address                                                                               

	Street                                                                                        
	Street                                                                                        

	City                                                                                           
	City                                                                                           

	State  
                                   Zip Code                             
	State                                  
Zip Code                             

	Phone: H-                            
                 W-                            
	Phone: H-                           
                 W-         


	1st Choice
	
	2nd Choice
	


Position(s) Desired:
Would you also be interested in a position as a long-term substitute teacher?   □ Yes     □ No

Educational Background:

HIGH SCHOOL
	SCHOOL
	CITY/STATE
	DID YOU RECEIVE A DIPLOMA OR GED? YES OR NO

	
	
	


UNDERGRADUATE:
	COLLEGE
	STATE
	DATES
	DEGREE
	MAJOR
	MINOR

	
	
	
	
	
	

	
	
	
	
	
	


GRADUATE:
	COLLEGE
	STATE
	DATES
	DEGREE
	COURSE OF STUDY

	
	
	
	
	

	
	
	
	
	


CURRENT TEACHING CERTIFICATE (if applicable):

	TYPE
	STATE
	SUBJECTS
	VALIDITY DATES

	
	
	
	

	
	
	
	


 Testing Requirements:
Have you taken the Praxis or National Teachers Examination?  □ Yes
□ No    If yes, date ____________________________ Please attach a copy of scores.                              
Educational Experience:
STUDENT TEACHING:
	SCHOOL
	CITY/STATE
	DATES
	ASSIGNMENT

	
	
	
	

	
	
	
	


TEACHING EXPERIENCE:
	SCHOOL
	CITY/STATE
	DATES
	FULL  OR PART TIME
	ASSIGNMENT/EXTRA CURRICULAR DUTIES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


OTHER WORK EXPERIENCE:
	BUSINESS
	CITY/STATE
	DATES
	TYPE OF WORK

	
	
	
	

	
	
	
	

	
	
	
	


Contractual Information:
Are you currently under contract?
 □Yes
   □ No
If yes, where?                                              Resignation Deadline ___________________                               
Why are you leaving your present position?  
_____________________________________________________________________                                                                                                                                   
Date Available for Employment: 

______________________________________________________________________                                                                                                                                                    
Have you ever filed an application with Somerset County Public Schools? 􀁔 Yes 􀁔 No
If yes, give date _____________________________ and position ___________________________________
Have you ever been employed by Somerset County Public Schools? 􀁔 Yes 􀁔 No 
If yes, give date _____________________________ and position ___________________________________
Are you employed now? 􀁔 Yes 􀁔 No
May we contact your present employer? 􀁔 Yes 􀁔 No 

When would you be available for employment? ________________________________________________
Proof of Citizenship:

Are you prevented from lawfully becoming employed in this country because of visa or immigration status?

􀁔 Yes 􀁔 No (Proof of citizenship or immigration status will be required upon employment.)
References:
Are your complete references on file at a College Placement Office?  □ Yes    □No If Yes, please forward them to the human resources office.  Experienced teachers must list principals and supervisors they have worked for.  Personal references should not be included.  Please list complete and accurate address information.

	NAME
	POSITION/SCHOOL
	ADDRESS

	
	
	Street  

	
	
	City 
	State 

	
	
	Zip Code 
	Phone 

	
	
	Street  

	
	
	City 
	State 

	
	
	Zip Code 
	Phone 

	
	
	Street  

	
	
	City 
	State 

	
	
	Zip Code 
	Phone 


Legal and Other Information:

DISMISSAL:
Have you ever been dismissed or asked to resign?   □ Yes    □ No     If Yes, please provide details: _____________________________________________________

_____________________________________________________________________________________________________________________________________                                     
AUTHORIZATION TO PERFORM A BACKGROUND CHECK:
In order for Somerset County Public Schools to obtain information regarding my competency for the position for which I am applying, I hereby authorize its agents to contact persons named herein as references and other persons who might contribute job-related information to my file. Additionally, I authorize those persons contacted to release the information requested by said agent(s) and waive my right to access to those records. I hereby affirm that the information supplied herein is complete and accurate. I understand that willful falsification and/or omission of information will be just cause for rejection of my application or dismissal in the event I am hired.
CRIMINAL BACKGROUND INVESTIGATION
(Family Law Article, 5-560 et seq.)

You are required to complete this information as part of your application for employment. This information will be used to generate a report of any criminal activity, with no limit on time period reported. Applications will not be reviewed unless this information is completed. The following questions must be answered truthfully. Please read the questions carefully and mark one answer for each. If you have any doubts about how to answer the following questions accurately, please speak with someone in human resources before filling out this form. However, your application will not be accepted until the information is completed.

*If convictions, “probation before judgment” dispositions, or “not criminally responsible” dispositions have been expunged from the 
applicant’s criminal record, the aforementioned do not have to be reported. However, please be advised that an expunged record
       
requires a court proceeding. If you do not possess such court documentation, a prior criminal record may still be active. You may 
                need to seek legal counsel for verification.

1. Have you ever been convicted of a crime?*





 􀁔Yes 􀁔 No
2. Have you ever received a “probation before judgment” disposition in a criminal proceeding?*
 􀁔Yes 􀁔 No
3. Have you ever received a “not criminally responsible” disposition in a criminal proceeding?* 
 􀁔Yes 􀁔 No
4. Are you now a defendant facing pending criminal court?* 



 􀁔Yes 􀁔 No

_____________________________________________________________________

____________________________

Signature








Date


POLYGRAPH TEST:
Maryland State Law requires that the following notice be given to the applicant and that the applicant acknowledge having read the notice by affixing his/her signature.

Under Maryland Law an employee may not require or demand any applicant for employment or prospective employment or any employee to submit or take a polygraph, lie detector, or similar test or examination as a condition of employment or continued employment.  Any employer who violates this provision is guilty of a misdemeanor and subject to a fine not to exceed $100.

_____________________________________________________________________

____________________________

Signature








Date

My signature below certifies that the information provided within this application is complete and accurate and that any misrepresentation, falsification, or omission can result in cancellation of this application or discharge, if I have been employed.

______________________________________________________________________

______________________________


Signature








Date









SEND COMPLETED APPLICATION, TRANSCRIPTS, COPIES OF NTE/PRAXIS 
SCORES AND COPY OF TEACHING CERTIFICATE(S) TO:
SOMERSET COUNTY PUBLIC SCHOOLS

HUMAN RESOURCE DEPARTMENT

7982-A CRISFIELD HIGHWAY

WESTOVER, MD 21871
THIS APPLICATION WILL REMAIN IN OUR ACTIVE FILES FOR ONE YEAR.
SOMERSET COUNTY PUBLIC SCHOOLS IN AN EQUAL OPPORTUNITY EMPLOYER.

 IT IS THE POLICY OF SOMERSET COUNTY PUBLIC SCHOOLS TO PROVIDE EQUAL EMPLOYMENT OPPORTUNITIES REGARDLESS 

OF AGE, GENDER, RACE, COLOR, RELIGION, NATIONAL ORIGIN, DISABILITY OR SEXUAL ORIENTATION. 
FOR OFFICE USE
	Interview Date
	
	Yrs. Experience
	

	Date Acknowledgment Sent
	
	Degree
	

	Interviewed By
	
	Salary Step
	

	School Assigned
	
	Certification
	


-2-


