
EMPLOYMENT APPLICATION FOR SECRETARIAL WORK

Department of Human Resources

Somerset County Public Schools
7982-A Crisfield Highway

Westover, MD 21871

410-651-1616

Please Type or Print
Position for which you are applying:                                                                                                 
Social Security Number                  -               -                          Date                                                  
1.  Name                                                                                                                                                
Last




First



Middle
2.  Permanent Address                                                                                                                         
Street

  Apt.#

City

State
       Zip Code
3.  Home Telephone (          )                           Business Telephone (            )                                   
4.  Have you been previously employed by Somerset County Public Schools? G Yes  G No

     If yes, where                                             
Date of Employment                                    
5.  Education
	Location of School
	Last Grade Completed
	Date of Attendance
	Graduation Date

	1.
	
	
	

	2.
	
	
	


6.  Employment Experience: List all employment in chronological order, with present

     employment first.

Present Employment - Dates from                To               
Name and address of School or Employer                                                                                                                                                                                                                                                                            
Position Held                                                                    Duties                                                                   
Name of Supervisor/Principal                                                   Telephone Number (         )                           
Reason for leaving                                            Did you receive any disciplinary action? G Yes G No

If yes, explain                                                                                                                                                
Next Most Recent Employment - Dates from                     To                    
Name and address of School or Employer                                                                                                    
                                                                                                                                                                    
Position Held                                                                  Duties                                                                    
Name of Supervisor/Principal                                                   Telephone Number (         )                           
Reason for leaving                                            Did you receive any disciplinary action? G Yes G No

If yes, explain                                                                                                                                                
Next Most Recent Employment - Dates from                  To                   
Name and address of School or Employer                                                                                                               

Position Held                                                                     Duties                                                                  
Name of Supervisor/Principal                                                   Telephone Number (         )                           
Reason for leaving                                            Did you receive any disciplinary action? G Yes G No

If yes, explain                                                                                                                                                
7.  References: List the names of two persons in the supervisory capacity who know of your performance in the area of expected employment.

	Name
	Official Position
	Present Address
	Telephone Number

	1.
	
	
	

	2.
	
	
	


8.  All new employees must be fingerprinted and submit to a criminal record check.
     A.  Have you ever been convicted of a violation of law other than a minor traffic violation? G Yes G No

     B.  Are any criminal charges or proceedings pending against you? G Yes  G No

     C.  Have you been convicted of any offenses involving the sexual molestation, physical or sexual abuse

    of a child?  G Yes    G No

The information submitted on this application is accurate to the best of my knowledge.   I understand that falsification of any information submitted on this application shall be cause of dismissal from service.  The Department of Human Resources has my permission to contact all past and present employers. 

Signature






      Date
The Somerset County Public School system does not discriminate on the basis of race, sex, age, national origin, religion or disability in matters affecting employment or in providing access to programs.
